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437-001-0765 Rules for Workplace Safety Committees and Safety Meetings.










Establishes rules for requiring employers to have a method of communicating

and evaluating safety and health issues in the workplace. Emplovers will be able
to determine whether they must establish and administer a safety committee or
be able to conduct safety meetings with their employees.

(1) Purpose: The purpose of safety committees and safety meetings is to bring
workers and management together in a non-adversarial, cooperative effort to
promote safety and health in each workplace. Safety committees and safety
meetings are designed to effectively assist the employer by making
recommendations for improvement.

(2) Scope: This rule applies to every public and private employer operating in
the state of Oregon, regardless of their size, who are subject to OR-OSHA

jurisdiction.

(3) Exception to this rule: Corporate officers are considered to be employees of
the corporation. These rules do not apply to single person corporations or
employers who do not employ subject workers as defined in ORS 656.027.




NOTE: (a) Employers in the Agricultural industry meet the intent of these
rules by complying with Division 4, Subdivision C, OAR 437-004-0250.

(b) Employers in the Forest Activities industry meet the intent of these
rules by complying with Division 7, Subdivision B, OAR 437-007-0100.

(c) Employers with work locations that include fire service activities must
establish a separate Fire Service Safety Committee or conduct safety

meetings.

(4) General: Every public or private employer with more than 10 employees at a
single location must establish and administer a safety committee unless they
meet the following criteria which will allow them to conduct safety meetings:

(a) they have 10 or fewer employees, including seasonal and temporary

employees, a majority of the year;

(b) a majority of their employees report to construction work sites.

(c) a majority of their employees move frequently from place to place.

(d) staff are mostly engaged in office work.

(e) they have satellite or auxiliary offices with 10 or fewer employees at a

location

(5) Establishing a Safety Committee:
(a) Safety committees must consist of an equal number of employer
selected representatives and employee elected or volunteer
representatives. A supervisor may serve as an employer representative on
the committee if selected by management. A supervisor may serve as an
employee representative on the committee if elected by the employees.
(A) Safety committees representing 20 or fewer employees must
have a minimum of two members.
(B) Safety committees representing more than 20 employees must
have a minimum of four members. Upon agreement of both parties,
there may be more employee representatives than employer
representatives.
(C) Safety committee membership must be representative of the
major activities of the business.
(b) Safety committee members must:
(A) agree upon a chairperson.
(B) serve aminimum of one year
(C) meet monthly on company time except during those months
when quarterly inspections are conducted.
(D) meet at least guarterly if their staff is mostly engaged in office
work
(E) be compensated at their reqular hourly wage.
(F) be trained in the principles of effective accident and incident
investigations
(c) Safety committee meetings must have a written record, must be posted
or made available to employees, maintained for one year and must contain:

(A) the names of attendees




(B) the date of the meeting
(C) safety and health hazards discussed during the meeting
(i) recommendations for corrective actions
(i) who will be responsible for following up on
recommendations
(iii) proposed date by which management must respond to
recommendations
(D) all reports, evaluations, and recommendations made by the
safety committee
(d) Safety committees must have a system that allows all persons involved
in the operations of the workplace an opportunity to report hazards and
safety related suggestions to the committee.
(e) A safety committee must work with the employer to establish, amend or
adopt procedures for accident and incident investigations that will identify
and correct the causes of unsafe conditions.
(f) A safety committee must evaluate all accident and incident
investigations.
(q) Safety committee members and persons designated to conduct
workplace inspections must be trained in hazard identification.
(h) A safety committee must establish procedures for conducting safety
and health quarterly workplace inspections.
(A) Procedures must include documentation of findings and
recommendations made to the employer for corrective actions to
eliminate or minimize hazards identified.
(B) Primary fixed locations must be inspected by a team comprised
of employer and employee representatives.
(C) Auxiliary and satellite worksites must be inspected by a team or a
trained designated person at the location.
(D) Mobhile work sites or locations and activities which do not lend
themselves to a quarterly inspection must be inspected by a team or
a trained designated person as often as the committee determines is
necessary.
(i) A safety committee must establish procedures for the review of all safety
and health inspection reports made by the committee and make
recommendations for improvement to the employer.
() A safety committee must monitor any existing employer’s accountability
system to determine its effectiveness and make recommendations to
improve how safety and health issues are being addressed.

NOTE: Elements of the accountability system may include incentive plans,
disciplinary plans, or a measurement system that identifies acceptable
performance that is effective in controlling exposure to safety and health hazards.




(6) Employers with auxiliary, mobile, or satellite offices such as would be found in
construction operations, trucking, branch or field offices, real estate or insurance
sales, retail or wholesale sales operations, or highly mobile activities and that are
widely separated from employer headquarters or each other may be combined
into a single, centralized committee. This committee must represent the safety
and health concerns of all locations.

(7) Establishing Safety Meetings. A safety meeting must:
(a) include all available employees and at least one employer
representative to ensure that safety and health issues are corrected.
(b) be held at least monthly.
(c) be conducted prior to the start of each job lasting more than one week,
and at least monthly thereafter for the duration of the job, by construction
employers
(d) at a minimum, be held quarterly by employers with employees who are
mostly engaged in office work.
(e) ensure employees attending are compensated at their regular hourly
wage.
(f) include discussions of all accident and incident investigations
conducted since the last meeting, including the causes and suggested
corrective measures.
(g) include a written record, to be maintained for one year, of identified
hazards related to tools, equipment, and safe work practices for the
purpose of tracking corrective actions taken. For employers with no
employees engaged in construction, utility work, or manufacturing, no
safety meeting records are needed provided that all affected employees
attend the meetings.
(h) involve employees in conducting an annual inspection of all facilities in
their entirety.

(8) Subcontractors with employees on multi-employer worksites may have their
employees attend the prime contractor’s safety meetings at the jobsite where
they are working. Subcontractors choosing this option must conduct their own
safety meeting to discuss accidents involving their employees as required by

(N(D).

(9) Innovation. Employers may apply to the division and be granted approval for
safety committees or safety meetings that are innovative or differ in form or
function while meeting the intent of these standards.




